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For instructions on completing this form contact DHR Records Management Umt 47 Trinity Avenue, Atlanta, Gaorgaa
30334. Phone - (404) 656-4976 ' GIST: 221-4983 ,
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DHR | 1. GEORGIA DEPARTMENT OF HUMAN RESOURCES ARCHIVES AND HISTORY
Appiication Date . Division of Public Health / Family Appiication Number
Juie 26, 1981 Health Services Section / Maternal 8 l — 3(,'4

& Child Health Unit / Perinatal Pro-

Application Number Date Recaived Date Complated

gram / 47 Trinity Avenue, S.W. | {lIN o & 1084  resiam o
D1l | " Atlanta, Georgia o33 [ 90N 201880 \TULG 1981
2. Persan to Contact Working Title Telephone Number

Brl,BgmMﬁCgrthy M.D. Perinatal Epidemiologist
c an e
| L o - Research Analyst o 656-
3. Action Requested

a. 8 Establish Retsntion Scheduie: record will continue to accumulete,

b. O Disposs of prasent sccumulation; no further sccumulation anticipated,

¢. O Amend Application No. __ : . Check One: [J Changs; [ Supercade; [J Void
4. Dwtes of Series B. Records Serias Title ffollowed by title used in office; if differsnt)
Esrliost Latest . i :
Birth and Infant Death Surveillance Report Files
1969 ‘ Fo continue : - ‘
6. Division ant Office Function What s the function of the Division snd the Office in which this record series is created?

" The Perinatal Program has the responsibility to establish allocations and monitor the
Medically High Risk Pregnancy Program; develop and monitor service contracts for Certi-
fied Nurse Midwife Programs; offer technical assistance to private and public agencies
with CNM; process granny midwife certifications and provide training; develop and up-
date medical, nursing, and administrative policies and procedures; prepare the State-wide
perinatal services plan; -maintain an evaluation system; develop and provide training for
perinatal services; compile and prepare annual report the Title V MCH Report; process

abortion surveillance reports; monitor prenatal sterilization services; and maintain the
library of prenatal films. '

7. Records Series Description This file contains the following documents (includa form numbers and titles, if sny):  Attach samples of the file.
Documents relating to: complling Information concerning births and infant deaths {occurring only in Georgla to Gebrgla rasidents) State-wide
* for comparative St atistical studies.

Includod are. copy of DHR Vital Records Service forms —~ No, 3901 { Cartlﬂcate of Live Birth) showschild’s nama, sex, dats and time of blr'lh;
county, city, and hospital of birth; whather single or multiple birth; parents fufl names, address, birthplaces, birthdates. amd racs; signature
of either parant and date; signature of physician or other artendant (to certlfy live birth), position, full meiling address; and signature of Local
Ragistrar and date ; and date certificate filed. with both Jocal and State File Numbers.— No. 3903 (Certificate of Death) shows State File No. and
birth number; name, address. sex. race. birthplace, date of birth, age at death; occupation, soclal security number, whethar or not served in
U3 Armed Forces; disposition (burial, removal, crematnon). cause of death; name of embalmer, funeral home naime and address; signature
and address of physician and date ; and certification as dates of attendance 1o the deceased; Local Registrar's signature , date certificate of desth
files”; alnd date of sighature. Also mciuded is the computer printout.

The file is arranged : forms and computer printout Information arranged for various studies by category: maternal sge - healﬂ1 unit - health
" systems area — perinatal region — hOspltal of birth — maternal county of mrdence - birth welght - Hve birth order - and mmv other arrangemems.

8. Monthlv Referance Rota How often are ucords referrsd 'o which are:

One to six months old . :  Seven to twelve months old ;  Thirteen to twenty4our months old
~ twenity-five months and older

H
_.. ? dastacollection from birth and Infant death certlficates for croes-analvsis of Maternal and Chl!d

~

s.ﬁAnngg;“RmofAécumum#oqormoordu S yearbook for 1974—1978 Morhld Publlcatlon (attached)
X uttnr-:iz‘n drawers .___.._,._., ‘ Ln_gal-size.drawnn ;  Shelves - ; Othar [Spacify) approximately 50 cu.

= ' e I | o it

Form 4098 (7-78) ' ‘ _ (Over)
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¢. Federal law —_— e YOBIS, f. Fod,snl retention instructions

[YES | NO | 10. Questionnaire _(Piace an X" in the praper selum) L |
8. Is this the official copy of the seviaa? e _ ‘ 1
X If not, w‘mt is it? . _ o )
bimmme— b i e ar —— . e et T B P i " BT e st e et s izt e e e .A_..,i-—.__' - g
b. Doas the series contain wnfadontlal mformatm reguiring security handlmg? if yes, cite law or rogulmon.
X contain patient names : _ _ o
c. bs thh 8 vital recGrd? e )
X d. Doss thu urlu have historical or long term resezrch value? LESEALCH SLLUA1E8 i
8. When one or two documénts in the file make it necessary to kup the entire file for a long period, could thase documents
X be scheduled separately? :
“ . Is the information contained in this series ever published? If yes, wtrach copY. ( cpe Matching &F
¥ 9. s the inférrmation contained in this serias ever analyzed and/or recordad in & summarized repore? (_ Records for Births
X Wyes, stachcopy. ( Tand Infant Deaths
x h. Is there a duplication of this series in your officl or in snother office or sgency? ( attached
‘ if yes, where? N - o
| x | L. ks gimm fora _qnjor porrl_oq of it) ragulaﬂy mlcmfulmad? T
| x T i.” Does the record series result in s compurter mntout?infomation from forms 3901 and 3903
11. Retsntion Requirermants The following requires the seclas to be kept:
s. Sewste Law S———— T X d. Audit period yeart,
b. Statute of limistion v e———— YOBTE, o. Administrative nead _.__10 e e YOBTE.

yaars.

Attach copy or excerpt of laws or regulstions. Explain sdministrative need.

for comparative studies

3 Destroy

¢ - coples

12. Approved Disposition Instructions  This agency recommands § that the file series be cut off at the end of each:

These Instructions spply to all prior and future accumulstians of the saries.

T A o e s e e

o

Dc-lendarYur. ClFiscal Year; D OtherUpon completion of particular then,
- study, cut off the file; :

_ D Hold in the current files sros menth(s) year(s); then
" D) Transfer to local holding sres; hold __ year(s); then
G Transfer to State Records Center; hold 10 year{s); then

O Transfer to State Archives for permanent retentisn.
C] other (Specity)

- The computer printout will .. : :
be transferred with the ‘ . : :

of forms. .

— : 4

Agdncy Hudlomgnn " (Signature) ' Date Records Menagement Officar [Signature) ’ Date

O S Nong W) [ ined' | £o o N Caae | 4loch

12 are spproved.

of oxphrw'fon J

Recommendations in por-gnph

I diszppecved, attach loteor

E¥zabeth W. Crank, CRM
State Records Committee {Signaturs) ~ Date
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Stats Audl_toriDoﬁgnet A \ 7/74 ?I

Voo Bozones | Dpnpotl, Kand | 7-¢-9

Form 4928 (7-78)
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